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MODULE PLANNING FRAMEWORK
	Theme: On the Job

	Module: Reporting an Injury at Work

	Skills
	Listening

CLB 1
	Speaking

CLB 1
	Reading

Ph 1

Completing
	Writing

Ph 1

Completing
	Numeracy

Ph 1



	Real World Task Goals 
	Understand questions about your injury at work
	Ask for help after an accident and orally report an injury
	Read parts of a workplace incident report
	Fill out portions of a workplace incident report (i.e. personal information, date, time, and place of injury, etc.)
	Record dates and times of an injury on a workplace incident report

	Context Information Focus
	Importance of orally reporting an injury at work

Know how to ask for appropriate help

Understand that not reporting an injury is unsafe
	Importance of neatness in filling out legal documents

Awareness that an incident report must be completed accurately and promptly

Understand the significance of an incident report as a legal document

	CLB Competency/ies
	II. Instructions

· Follow positive and negative commands and requests. 

III. Suasion

· Identify a range of expressions used to request assistance, express and respond to requests, and express warnings.

IV. Information 

Identify specific literal details: numbers, letters, time reference, places, key words and short expressions in a dialogue.
	II. Instructions

· Give a number of positive and negative commands
III. Suasion
· Express and respond to a number of requests.

· Express and respond to caution and warning.

IV. Information
· Provide expanded basic personal information related to the context.

	3. Read and understand formatted and unformatted instructions on a simple teacher-made form
	2.  Record formatted  and unformatted information on a teacher-made form
3. Present formatted and unformatted information on a teacher-made form.


	4. Time and Temperature:  Read and tell time to a quarter hour

	Genre
	Information/Instructions
	Accident/Incident Report

	Text structure/Features
	Features: questions and answers
Taking turns patterns
	Features: questions and answers

Taking turns patterns
	Features: headings layout and organization of information in a report form
	Features: headings, layout and sections

Filling in the correct information in the correct boxes
	Features: headings layout and sections 
Filling in the correct information in the correct boxes



	Language Focus

(Possible examples given in italics)
	Grammar  

Recognize and be able to answer WH-questions:

When did the injury happen? 
Where is the injury?
Where did the injury occur?       

Vocabulary   

Body parts

arm, leg, head, back

Types of injuries 
cut, broke, hit
I broke my leg
I cut my hand

I hit my head
	Grammar

Use the imperative 

Get the supervisor. Phone 911!

Answer wh-questions related to the when, where, and how of the injury:

I hit my head at 10:00 a.m. in the boiler room.

Vocabulary  

Body parts

arm, leg, head

Types of injuries
cut, broke, hit
Functions


Phrases to get attention:

Can you help me?         
	Vocabulary          

Personal information and vocabulary re: incident report:

e.g.: SIN and Health #, Date of birth, parts of the body, types of injuries, phone number, postal code, etc.  
	Vocabulary          

 Personal information and vocabulary re: incident report:

Name, address, province, etc.

 
	Vocabulary       

Days of the week, months, years, times, health and SIN number, phone number, postal code, etc.  

	Language and Learning Strategies
	Listen for key words

Listen for yes/no and specific wh-questions

Identify factual details in a dialogue


	Using clarification strategies to confirm meaning
Did you say arm?

Excuse me?

Could you repeat, please?

Using stress and repetition to emphasize key content words
	Use prior knowledge to identify personal information forms based on text organization

Look over form before beginning to fill it in
	Spell personal information correctly

· Copy from ID

· Give updated information

· Check application form before handing it in

Use pencil first, then ink when filling out the form
Ask for two forms to practice 

Look up spelling of unknown words in notebook

	Identify where to write dates and times on an incident report

Check clock for time of incident

	Essential Skill Focus 
· ES-focused instructional activities
	Reading Text, Document Use, Numeracy, Writing, Oral Communication, Thinking Skills  

	· 
	Thinking Skills - Individually, students complete a handout matching pictures of hazards to pictures of injuries. Students demonstrate their comprehension of the cause and effect connection between hazardous situations and the resulting injuries. 
Oral Communication - Individually, students will answer incident-related questions asked by the teacher. Students refer to an “incident prompt card” to help form their responses.


	Teaching Resources & Materials
	Taped dialogue between coworkers about a workplace injury 

Teacher-made handouts

Incident prompt cards containing information of incident (date, time, and place of injury, etc.) in picture form.

Teacher-made questions and checklist
	Simplified teacher-made workplace incident report

An authentic example of a workplace incident report (portions of)

	Outcome Assessment Task
	Listen to a dialogue between two coworkers at work after a workplace injury. The coworkers report an injury.  Students listen to questions about the injury. Using a checklist, students check off the right answers.  
	Using the teacher- made incident prompt cards, students ask for assistance and report an injury to the teacher
	Students read a simplified workplace incident report and complete it using information from an “incident prompt card” (including numbers on a health/SIN card, postal code, telephone number, etc.)



