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MODULE PLANNING FRAMEWORK
	THEME:  Culture and Citizenship

	Module: Taxation - Introduction to Filling out a Tax Return

	Skills
	Listening

CLB 6
	Speaking

CLB 6
	Reading

CLB 6
	Writing

CLB 6

	Real World Task Goals
	Get general and specific information about filling out tax forms from a recorded talk or presentation
	Explain how to fill out specific sections of a form to a small group
	Access information in the forms and guide books, sample T4 slips, and sample situations
	Fill out the Manitoba Credits form according to information from teacher, peers, the forms and guide books as well as scenarios provided

	Context Information Focus
	Information about which taxes are federal and which are provincial.  Importance of filing an income tax form; how they can be filed; consequences of not filing
Information about tax credits

Importance of communicating information and instructions clearly and accurately in speaking task
Importance of following instructions in forms book  when filling out income tax forms.  Importance of completeness and accuracy of written information

	CLB Competency/ies
	III. Suasion
· Demonstrate comprehension of details and speaker’s purpose in suggestions, advice…
	IV. Information

· Participate in a small group discussion on non-personal familiar topics and issues:  express . . . obligation, ability [and] certainty.
	III. Business/service texts
· Find two or three pieces of information in moderately complex formatted texts.
	III. Business/service messages
· Fill out moderately complex forms, 30 to 40 items long.

	Genre
	Characteristics of staged interview compared to a spontaneous interview or an informal conversation


	
	Discourse
	Discourse

	Text structure/Features
	Full sentences, no interruptions, orderly turn-taking, few repairs, if any
	
	Features

Format/headings, etc
Index or table of contents 

Tables

Text type

Style of business Information text versus

Text structure

Prose:  General to specific
	Features 

Format/headings, etc
Index or table of contents 

Text type

Style of business Information text versus text structure
Prose - General to specific



	Language Focus
(Possible examples given in italics)
	Grammar
Imperatives: Do and negative do not 

Modals:  can, may and their negatives

Conditionals:  If, if so, in case
Exceptions:  However, 


	Functions
Give advice: You need to…

Grammar:

Imperatives: Do and negative do not 

Modals:  can, may and their negatives

Periphrastic modals: had better; have to

Conditionals:  If, if so, in case
Exceptions:  However
	Grammar
Imperatives: Do and negative do not 

Modals:  can, may and their negatives 

Conditionals:  If, if so, in case
Exceptions:  However, 

Vocabulary   

claim, spouse, common-law partner, dependants, eligible, disability, enter,  social assistance payments, shared accommodation, principal residence, fees, whichever, least, incurred
	Grammar
Imperatives: Do and negative do not 

Modals:  can, may and their negatives 

Conditionals:  If, if so, in case
Exceptions:  However, 

	Language and Learning Strategies


	Pre-Listening

Predicting characteristics of the listening text based on genre (interview)

Brainstorming questions that might be answered in interview
Using background knowledge to predict what might be heard

Listening strategies 
Listening for word stress on negatives
Listening for key words and underlying feelings

	Conversation management
Using turn-taking strategies for interrupting, such as:
Sorry to interrupt….  
Excuse me
Compensatory strategies
Re-stating information to clarify a message for the listener
	Reading strategies
Selecting the best type of reading for the task 
Using indexes/ tables of contents;

Close reading for details
Skimming for general information

Scanning for specific information

Compensatory strategies
Looking for explanations of terms in document.
	Writing Strategies: Pre-writing

Reading through document first

Collecting necessary forms and information
Drafting phase
Writing down key figures and words concisely and accurately

Filling in all necessary information
Using a pencil for rough draft
Final draft

Checking figures

Completing in pen pen, not pencil
Checking all sections filled out

	Essential Skill Focus 

· ES - Focused Instructional Activities
	Oral communication, Thinking skills, Working in groups, Document use, Numeracy, Thinking skills, Numeracy

	
	Document Use - With teacher’s guidance, students read through the Manitoba Credits form (MG 479) and list the lines mentioned in it (e.g. “line 236 of the return"), then scan the General Income Tax and Benefit Guide and Forms book for the location of information related to those lines.

	Teaching Resources & Materials
	http://www.hrblock.ca/resources/tax_talk.asp  H & R Block web site 
“Tax Talk with Cleo Hamel”.  Suggested topics:  Practice -- Benefits of Filing a Return, Tax Advice for    Entering the Workforce;  Assessment --  Tax Credits for Active Kids
ESL Podcast 364 Filing Taxes
Settlement.org What is the Taxation System in Canada?  (Modify slightly to Manitoba information.)

www.cra-arc.gc.ca  Filing for Tax Refunds in Canada, Benefits of Filing etc.  

Forms 2008 (or applicable year) T1 Manitoba
General Income Tax and Benefit Guide

Scenarios -- Various family and single individual situations   

Sample T4 slips to fit the scenarios (Blank T4 slips can be downloaded from Canada Revenue Agency at www.cra-arc.gc.ca/ ).

	Outcome Assessment Task
	Listen to a videotaped dialogue and answer questions on stated and inferred facts
	Use information in one section of the forms book (pp. 6-10) or the guide to explain to the whole class what one must, can or cannot do when filling out a specific line of the Manitoba Credits form
	Read one section in preparation for mini-presentation
Use information in new scenario to complete written task

	Students fill out Manitoba Credits form MB479 using a new scenario
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