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MODULE PLANNING FRAMEWORK

	THEME:  On the Job

	Module:   Asking for a Raise                                                                                            

	Skills
	Listening

CLB 4
	Speaking

CLB 4
	Reading

CLB 4
	Writing

CLB 4

	Real World Task Goals
	Identify factual details and inferred meanings in conversations with the boss/HR department
	Speak to your boss/HR department to request a raise

	Read article(s) on the necessary information required before asking for a raise
	Write a short note to thank your boss/HR department for the meeting and/or raise received

	Context Information Focus
	Importance of non-verbal communication (body language) and intonation in understanding the main intent of a message

	Appropriate topics for small talk in Canada before the business part of the meeting
Appropriate ways to ask for promotions and raises
Awareness of the company’s financial status

Knowledge of wage labour laws
	Appropriate ways to ask for promotions and raises may vary from job to job.  Some employers may have set pay scales and may not be open to negotiation

	

	CLB Competency/ies
	III. Suasion

· Demonstrate comprehension of mostly factual details and some inferred meanings in persuasive oral texts

	I. Social interaction

· Open, close and respond to short casual small talk.

III. Suasion

· Request, accept or reject . . . offer. . .

IV.  Information

· Express preference, satisfaction/dissatisfaction.
	IV. Informational texts
· Get the gist, key information and important detail of simple, explicit two-to-three paragraph texts
	I. Social interaction
· Convey personal messages in an informal or formal personal letter or short note to express thanks
III. Business/service messages 

· Convey simple business messages as written notes

	Genre
	Interaction
	Interaction
	Article
	Note

	Text structure/Features
	
	
	
	

	Language Focus
(Possible examples given in italics)


	Grammar
Affirmative & negative statements

Yes, I think we can do that. 
No, it won’t be possible at this time.

Yes/no questions; short answers 


	Grammar
Modals of Request/ Permission: can, could, would

Could I, Would you please/ Do you think it would be possible/ I would like. . .

Yes/no questions; short answers

Information questions
Determine level of formality in modals 

Vocabulary

Contribute, produce/production, length of service
	Grammar
Identify expressions of ‘would like’, ‘would rather’ in a text.  


	

	Language and Learning Strategies
	Using key words and body language to establish main intent
	Clarifying by asking questions or asking for repetition

Turn-taking; not interrupting
	Skimming and scanning for details
	Using appropriate language

	Essential Skill Focus
· ES-focused teaching strategies
	Reading text, Writing, Oral Communication, Thinking

	
	· Thinking –  Students watch several examples of ‘asking for a raise’ (from the Internet, youtube,etc.),analyze the content and manner of presentation and explain whether they are appropriate or not, using examples


	Teaching Resources & Materials


	Grammar Sense 2, p 191 

Listening for Meaning and Use

http://www.youtube.com/watch?v=10ZQmOgjVRE
http://www.youtube.com/watch?v=ZlJz2J5sxns
http://www.youtube.com/watch?v=YD983t2NkDc
http://www.youtube.com/watch?v=E_q85vz1BOE

	Grammar Sense 2, Chapter 10 

100 Ways to Keep Your Job

	Outcome Assessment Task
	Listen to an interview between a manager and employee and indicate whether the employee’s approach is correct or not.  Identify errors
or 

Listen to ‘advice’ about ‘getting raises’ and determine validity and usefulness for yourself
	Role play asking for a raise after reading about how to do it

	Find some information on the internet regarding ‘asking for a raise’ and answer questions
	Write a letter thanking the boss/HR person in the role play for the interview/meeting or for the raise received
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