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MODULE PLANNING FRAMEWORK

	THEME:  On the Job

	Module:  Locating Tools and Correct Products for the Job  

	Skills
	Listening

CLB 2
	Speaking

CLB 2
	Reading

CLB 2
	Writing

CLB 2

	Real World Task Goals 
	Understand simple  directions to find a product or tool
	Ask a co-worker for the location of a tool or other item
	Locate simple, specific info on a label in order to select product
	Complete a tool sign-out form 

	Context Information Focus
	In Canadian workplaces employers expect workers to clarify and confirm instructions or directions to avoid costly and/or dangerous errors
	Products may have hazardous chemicals that may interact harmfully if mixed with the wrong item.  Workers must select the correct products and use them appropriately
	In some workplaces, workers may be held responsible for missing tools, so accurate tracking is essential

	CLB Competency/ies
	III. Suasion
· Identify a range of expressions used to…respond to a request…
IV. Information
· Identify specific, literal details: numbers, letters, places, key words ,short expressions in a dialogue
	I. Social Interaction
· Indicate communication problems in a number of ways
III. Suasion
· Express…a number of requests 

	III. Business/service texts

· Understand very short basic common…labels

	II. Recording Information

· Copy information
III. Business/service messages

· Fill out simple forms 


	Genre
	Instructions/direction
	Request for information
	Product label
	A simple form

	Text structure/Features
	Features: Imperatives
	Features: WH and Yes/No Questions
	Features: Product name, ingredients, warnings, instructions
	Features: boxes, check marks, blank lines, section for company only

	Language Focus
(Possible examples given in italics)
	Vocabulary
products/tools of context (Sing + Plural)
Grammar
Prepositional phrases of place, example :
In aisle…

In the cupboard

In the closet

In the storage room

Behind the…

In front of the…

On the (top, bottom, second, etc.) shelf
	Vocabulary
Names of products and tools related to context (singular and plural forms)
Functions 
Polite requests:

Excuse me. Where is/are…

Excuse me. Do you have…

Grammar
WH and Yes/No questions
Pronunciation
words in phrases

Stress on key words

Where is the HAMMER? 

Syllable stress

HAMmer

Intonation

Wh questions
Y/N questions
	Vocabulary
Product name, size, quantity
Abbreviations for quantities and sizes
	Vocabulary
Tools and products related to context

Dates, Times



	Language and Learning Strategies
	Listen for name of object and its location 

Strategies for negotiating meaning:

Confirmation strategies: repeating key info as heard in Y/N question intonation

In aisle 2?

On the top shelf?
	Clarification and Confirmation strategies (on the TOP shelf? In aisle TWO?)
	Format features of products
	Legible handwriting

Correct spelling

Canadian style/format of numbers, dates, etc.


	Essential Skill Focus 
· ES- focused activities
	Reading Text, Document Use, Numeracy, Oral Communication

	· 
	

	Teaching Resources & Materials
	Real objects or pictures placed where they can be seen
	Real objects/ products in various sizes, quantities
	Simple form with name, name of tool, date/time taken, date/time for return

	Outcome Assessment Task
	Students are each given a picture of a tool or product

They must ask the teacher for its location, confirm the teacher’s information and go and get the item they requested
	The teacher reads out a product item and the students read various labels to select the right item
	Students are given cards showing a picture of an item, 2 clock faces or calendar, (one showing when the item was borrowed and one showing when it will be returned)
Students fill out a simple, teacher made form using the information on the card
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